
 
Bicker Preparatory School and Early Years 

Behaviour and Discipline Policy 
(In conjunction with behaviour and discipline Guidelines for Teachers) 

 

1 Aims and Expectations 

 It is a primary aim of our school that every member of the school community feels valued 

and respected, and that each person is treated fairly and well. We are a caring community, 

whose values are built on mutual trust and respect for all. The school’s behaviour policy is 

therefore designed to support the way in which all members of the school can live and work 

together in a supportive way. It aims to promote an environment where everyone feels 

happy, safe and secure.  

 The school has a number of rules, but our behaviour policy is not primarily concerned with 

rule enforcement. It is a means of promoting good relationships, so that people can work 

together with the common purpose of helping everyone to learn. This policy supports the 

school community in aiming to allow everyone to work together in an effective and 

considerate way.  

 The school expects every member of the school community to behave in a considerate way 

towards others.  

 We treat all children fairly and apply this behaviour policy in a consistent way.  

 This policy aims to help children grow in a safe and secure environment, and to become 

positive, responsible and increasingly independent members of the school community.  

 The school recognises reward as an integral part of any behaviour policy and to this end 

rewards good behaviour, as it believes that this will develop an ethos of kindness and 

cooperation. This policy is designed to promote good behaviour, rather than merely deter 

anti-social behaviour. 

 

 2 Rewards and Punishments  

  We praise and reward children for good behaviour in a variety of ways:  

o  Teachers congratulate children.  

o  Teachers give children house points.  

o  Teachers may also award stickers and certificates.  

o  We also note excellent behaviour with a view to awarding certificates at our end of 

year Prizegiving Ceremony 

 The school acknowledges all the efforts and achievements of children, both in and out of 

school.  

 The school employs a number of sanctions to enforce the school rules, and to ensure a safe 

and positive learning environment. We employ each sanction appropriately to each 

individual situation. Each class has their own set of Class Rules on display in the classroom. 



o   We expect children to listen carefully to instructions in lessons. If they do not do so, 

we ask them either to move to a place nearer the teacher, or to sit on their own, to 

encourage concentration and remove distraction. 

o We expect children to try their best in all activities. If they do not do so, we may ask 

them to redo a task.  

o  If a child is disruptive in class, the teacher reprimands him or her. If a child 

misbehaves repeatedly, after three warnings they are sent to Headteacher.   

o A sanction may be given, for example, the child will stay in at lunchtime to practise 

their handwriting and reflect on their behaviour.  

o  The safety of the children is paramount in all situations. If a child’s behaviour 

endangers the safety of others, the class teacher stops the activity and prevents the 

child from taking part for the rest of that session.  

o If a child threatens, hurts or bullies another child, the child is disciplined. If a child 

repeatedly acts in a way that disrupts or upsets others, the school contacts the 

child’s parents and seeks an appointment in order to discuss the situation, with a 

view to improving the behaviour of the child.  

 The class teacher discusses the school rules with each class. In this way, every child in the 

school knows the standard of behaviour that we expect in our school. If there are incidents 

of anti-social behaviour, the class teacher discusses these with the whole class during 

assembly or Circle Time. 

 The school does not tolerate bullying of any kind. If we discover that an act of bullying or 

intimidation has taken place, we act immediately to stop any further occurrences of such 

behaviour. In a small, close-knit environment, it is easier to deal with minor incidents and we 

do everything in our power to ensure that all children feel safe at school.  

 All members of staff are aware of the regulations regarding the use of force by teachers, as 

set out in DfES Circular 10/98, relating to section 550A of the Education Act 1996: The Use of 

Force to Control or Restrain Pupils. Physical punishment is forbidden and would result in 

disciplinary action for the member of staff involved. Staff only intervene physically to 

restrain children or to prevent injury to a child, or if a child is in danger of hurting 

him/herself or those in the vicinity. The actions that we take are in line with government 

guidelines on the restraint of children.  

 

 3 The Role of the Teacher 

 It is the responsibility of teachers to ensure that the school rules are adhered to in their 

classes, and that their classes behave in a responsible manner during lesson time.  

 Teachers act as role models for the children; and provide excellent models for the children 

to emulate. 

 The teachers in our school have high expectations of the children with regard to behaviour, 

and they strive to ensure that all children work to the best of their ability.  

 The teacher treats each child fairly, and enforces the classroom code consistently. The 

teachers treat all children in their classes with respect and understanding.  

 If a child misbehaves repeatedly in class, and is given a detention, a record will be kept of all 

such incidents. In the first instance, the teacher deals with incidents him/herself in the 

normal manner. However, if misbehaviour continues, the teacher seeks help and advice 

from the Headteacher.  



 The class teacher reports to parents about the progress of each child in their class, in line 

with the whole-school policy. The class teacher may also contact a parent if there are 

concerns about the behaviour or welfare of a child.  

 The teacher may set up a Home-School book, separately from the Reading Record book, 

where the behaviour of the child is recorded each day, and then sent home to the parent. 

The teacher will record the child’s behaviour at the end of each day.  

 

4 The role of the Headteacher /Management Team 

 It is the responsibility of the Headteacher, under the School Standards and Framework Act 

1998, to implement the School Behaviour Policy consistently throughout the school. It is also 

the responsibility of the Principal to ensure the health, safety and welfare of all children in 

the school.  

 The Headteacher supports the staff by implementing the policy, by setting the standards of 

behaviour, and by supporting staff in their implementation of the policy.  

 The School keeps records of all reported serious incidents of misbehaviour.  

 The Headteacher has the responsibility for giving fixed-term exclusions to individual children 

for serious acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, 

the Management Team may permanently exclude a child. (see Exclusion Policy) 

 

5 The role of Parents 

  The school collaborates actively with parents, so that children receive consistent messages 

about how to behave at home and at school.  

 We explain the ethos and expectations of the school in the School Prospectus, and we 

expect parents to read them and support them. 

 We expect parents to support their child’s learning, and to cooperate with the school. We 

try to build a supportive dialogue between the home and the school, and we inform parents 

immediately if we have concerns about their child’s welfare or behaviour.  

 If the school has to use reasonable sanctions to punish a child, we expect parents to support 

the actions of the school. If parents have any concerns about the way that their child has 

been treated, they should initially contact the class teacher. If the concern remains, they 

should contact a member of the Management Team. If these discussions cannot resolve the 

problem, a formal grievance or appeal process can be implemented.  

 

6 Drug and alcohol-related incidents  

 Whilst the school does not expect to have to deal with an incident of this kind, it is the policy 

of this school that no child should bring any drug, legal or illegal, to school. If a child needs 

medication during the school day the parent or guardian should notify the school and ask 

permission for the medication to be brought. They should then sign a ‘school medicine 

permission slip’. Medicine should be taken directly to the school office/ handed in at the 

door. Any medication needed by a child while in school must be taken under the supervision 

of a teacher. 

  The school would take very seriously misuse of any substances such as glue, other solvents, 

or alcohol. The parents or guardians of any child involved would always be notified. Any 

child who deliberately brought substances into school for the purpose of misuse would be 



punished by fixed-term exclusion. If the offence was repeated, the child would be 

permanently excluded, and the police and social services would be informed on the first 

occasion.  

 It is forbidden for anyone, adult or child, to bring onto the school premises illegal drugs. Any 

child who was found to have brought to school any type of illegal substance would be 

temporarily excluded. The child would not be readmitted to the school until a parent or 

guardian of the child had visited the school to discuss the seriousness of the incident with 

the Headteacher/ Principal.  

 If the offence was repeated the child would be permanently excluded. 

 If a child was found to have deliberately brought illegal substances into school, and was 

found to be distributing these to other pupils, the child would be permanently excluded 

from the school. The police and social services would again be informed.  

7 Monitoring and Review  

The Headteacher monitors the effectiveness of this policy on a regular basis.  

The school keeps a variety of records concerning incidents of misbehaviour. If necessary, a child will 

be given a Home/School book, where behaviour is recorded daily and the book is then sent home for 

parents. 

Any serious or dangerous incidents are recorded in a behaviour and discipline folder on incident 

slips. 

The Headteacher reviews this policy every year.  

 

Written         September 2017 

Reviewed  September 2019 

To be Reviewed  September 2020 

  



 
Bicker Preparatory School and Early Years 

Behaviour and Discipline Guidelines for Teachers 

The Named Behaviour Management Practitioners are:  

Mrs J. Miles and Mrs J Hubbert. 

 

Aims. 

 It is a primary aim of our school that every member of the school community feels valued 

and respected, and that each person is treated fairly and well. We are a caring community, 

whose values are built on mutual trust and respect for all. The school’s behaviour policy is 

therefore designed to support the way in which all members of the school can live and work 

together in a supportive way. It aims to promote an environment where everyone feels 

happy, safe and secure.  

 The school has a number of rules, but our behaviour policy is not primarily concerned with 

rule enforcement. It is a means of promoting good relationships, so that people can work 

together with the common purpose of helping everyone to learn. This policy supports the 

school community in aiming to allow everyone to work together in an effective and 

considerate way.  

 The school expects every member of the school community to behave in a considerate way 

towards others.  

 We treat all children fairly and apply this behaviour policy in a consistent way.  

 This policy aims to help children grow in a safe and secure environment, and to become 

positive, responsible and increasingly independent members of the school community.  

 The school recognises reward as in integral part of any behaviour policy and to this end 

rewards good behaviour, as it believes that this will develop an ethos of kindness and 

cooperation. This policy is designed to promote good behaviour, rather than merely deter 

anti-social behaviour. 

 

Staff and Parents. 

All staff are in the position of parents / guardians and therefore have the responsibility to ensure an 

acceptable level of behaviour is maintained, both in and outside school, on the playing field and on 

all school outings. 

 

Remember: NEVER SHOUT – a firm but clear tone indicates that you expect a request to be 

followed. You are also a role model and children will model themselves on you and the tone you 

use with others. Practice using your voice to motivate / gain attention. 

  



All children are occasionally ‘naughty’. This needs to be recognised and dealt with in a different way 

– with patience, encouragement and by recognising that there are usually reasons for this behaviour 

which we may be able to address. 

The two main causes for this are usually…. 

- Problems or difficulties at home, in which case lots of patience, support and ‘TLC’ are 
required.   

- BOREDOM – this is the prime cause of disruptive behaviour. Intelligent children who are 
subjected to similar routines day in, day out will start to ‘rebel’. 

 

How to minimise ALL types of difficult behaviour 

PLANNING- our plans should be thorough, imaginative and well thought out, ensuring a broad and 

balanced curriculum allowing children access to all of the areas of learning. If our plans incorporate 

most of the following then we should see an improvement in motivation and behaviour. This is not 

necessarily the easiest option in terms of workload but will be the most rewarding for both staff and 

children. 

- Try to ensure at least 45mins – 1 hour of planned/ organised outdoor activity, regardless of 
the weather each day eg. For Foundation Stage / KS1 children: sand/ water/ bikes/ climbing 
frame/ car mats/ parachute/water painting/ dolls prams and dolls.  
For KS1/ KS2 pupil’s games at playtime and lunch time – dodge ball, skipping, hoops, tag, 

races, planned PE, Cross Country running 

- At F.S. / KS1 ensure at least one ‘hands on’ indoor activity every day eg. sand/ water/ dough/ 
cooking/ painting (ensure children have the maximum involvement eg when cooking, 
children should be able to weigh, touch and mix the ingredients. (It may often be better to 
plan in one small group per day to ensure that everyone gets a chance to investigate and 
discuss). At KS2, lessons need to allow the children to investigate, get involved – use science 
equipment, research through the internet, maths games, debates, role play. The Junior 
Council also allows children to feel they are needed, listened to and valued.  
 

- In F.S. and KS1, ensure that children have access to creative materials at all times.   
Necessary items can be placed in the role play area to write lists, menus, appointments etc) 

Ensure that dolls clothes/dressing up clothes are available every day (rotate a limited 

amount if necessary). 

At KS2, children are encouraged to record their learning in different ways. Their individuality 

and creativity is celebrated. We recognise that some pupils are kinaesthetic learners, others 

are visual or auditory learners. A good lesson allows for learning and recording in different 

ways.  

  

- Ensure that children are not sitting for long periods – In the F. S. 5 minutes maximum before 
lunch and home time. Unless weather is particularly inclement parents should happily wait 
2 or 3 minutes while their children get their coats on.  
At KS1 and KS2, teachers read stories, chant times tables etc. whilst waiting for hot lunches 

to be served. In the morning, children come in to a productive activity which will already be 



on the Smartboard or on their tables. This helps the child feel motivated and interested 

throughout the day. 

 

UNDERSTANDING – knowing our children, what they enjoy and are interested in, any difficulties they 

may be experiencing and by having realistic expectations of them as young children. Young children 

do not like inactivity – our prime task is to ensure they are actively engaged in purposeful tasks. 

 

TRAINING -  competent, experienced teachers of young children should be able to deal with the 

majority of incidents within the classroom setting. Distraction from the source of conflict and re-

engagement with something the child is interested in often works, with adult support.  Only those 

incidents regarded as extreme should require removal.  

 

FINALLY – the ability to change things lies with the teacher, not the child. By altering the lesson, 

the environment, your approach, you can help the child to change. 

 

 

  



Behaviour Guidelines for Nursery Children 

 

Expected codes of Classroom behaviour are encouraged from day one. 

 

 discipline will be through a gentle but firm and constant code of practice.  

 positive behaviour will be rewarded with praise. 

 e.g. “What a kind girl to share your things with Emily”. 

 children will learn by watching good behaviour rewarded. 

 negative behaviour will be dealt with as a low-key issue 

 e.g. teacher talking quietly to child and encouraging conformity to expected codes of 

classroom behaviour through gentle persuasion and example. 

 conformity will bring verbal praise from staff. 

 e.g. “I am so pleased to see you being kind to your friends Lewis, good boy”. 

 confrontations should be avoided - experienced staff will sense when an issue is imminent 

and will distract the child / children from the potential situation. 

 all children should be gainfully employed. 

 all toys should be treated with care and respect. 

 at break times children learn the expected codes of health and hygiene. 

 e.g. toilet, hand washing. 

 children learn how to behave at meal times and how to consume their food in an 

appropriate manner, e.g. lips together when eating, sandwiches consumed first. 

 the unseen curriculum where children watch and become aware of how staff behave 

towards one another and to the children in their care. 

 

Remember that a gentle but firm and consistent code of practice will foster and encourage 

children to respond to your expectations. 

 

How to Deal with Difficult Behaviour in a Young Child.  

 

What is difficult behaviour? 

- behaviour that is harmful to others 

-  behaviour that is harmful to the self 

- behaviour that disrupts the smooth functioning of the class 



In young children, this may manifest itself as repeated kicking or biting of other children or adults. All 

children occasionally hit their peers: responsible, trained adults will be able to distinguish between a 

child who is intending to harm or injure another child and one who is simply ‘having a bad day’ or 

frustrated and will be able to deal appropriately with the latter within the classroom setting. Hitting 

an adult is not acceptable.  

Under these circumstances a child should be removed immediately from the class without 

warning. It is often better not to speak to or engage with the child. After an appropriate ‘cooling 

off’ period the child should then be brought back and an adult should talk through the situation 

with the child. 

 

Behaviour that disrupts the smooth functioning of the class includes being noisy or uncooperative at 

inappropriate times, eg storytime or music. This is usually an attention seeking manoeuvre and often 

causes an individual to ‘stand out’ as they will be behaving differently to everyone else. This is not 

only harmful for the class, it is harmful for the individual as to be successful as members of a group, 

class or community we need to be able to ‘conform’. It is vital that we help children to do this. 

Under these circumstances children should be given three warnings. The first should clearly and 

calmly state what you want the child to do and why. ALWAYS REMEMBER TO SAY PLEASE ! The 

second should repeat the request calmly and firmly but without the explanation eg. ‘Joe, I’ve 

asked you to come and sit nicely’. The third time should be a repeat of the second and should 

state the consequences eg. ‘Joe, I’ve asked you to sit nicely. If you won’t come and sit nicely you’ll 

have to sit in Class 3.’ If the behaviour continues the child should be removed as before, without 

discussion. 

 

Persistent Aggressive Behaviour leads to ‘Time Out.’ 

This is a period of exclusion from a group 

 ‘Time Out’ 

 

Every time he / she hurts another child sit him / her on a chair on his / her own away from, but in 

close proximity to the group. 

If he / she attempts to get up from the chair say “No, you are to stay there until you can play nicely 

with the other children”. 

If he / she is violent and persists with kicking / scratching / biting, the Principal or Head Teacher will 

remove the child to the office where he / she will not cause disruption to other children. 

All incidents will be reported to the Headteacher and recorded in the Accident and Incident Book 

and signed by staff dealing with the incident. 

If children are marked / scratched by the offender please inform the parent that the offender has 

been dealt with in line with our School Behaviour Policy. 

He / she needs lots of T.L.C. as school is often their only secure and constant anchor. 

When the child returns to the group, praise all positive behaviour. 



We must reassure the child that we love them, but NOT their behaviour. 

With a quiet and rational voice, staff must remain professional and firm to administer this “Time 

Out” period. 

Gradually the child will realise that negative behaviour will not be tolerated and that they will be 

excluded from the group EVERY TIME it happens. 

The child needs praise and acceptance for ALL the good points. 

This will be dealt with professionally and calmly at all times and staff will exercise a constant, firm 

and fair code of practice. 

The parent of the offending child will be informed of our code of practice. 

  



Behaviour Guidelines for Upper School Children (Years 1 to 6) 

 

Expected codes of Classroom behaviour are encouraged from day one. 

 

a) Discipline will be through a gentle but firm and constant code of practice.  
b) Classroom rules are on display. Children chant them, rules are referred to in assemblies. 

c) Positive behaviour will be rewarded with praise. Children may visit the Headteacher with a 

note explaining how well they have behaved. A note may be written in the pink book to tell 

parents of the good behaviour. The class may give the child a clap, although it is recognised 

that as children get older they often prefer private praise (a quiet word from the teacher) to 

public praise.  

d) Children will learn by watching good behaviour rewarded. 

e) Negative behaviour will be dealt with as a low-key issue using the following strategies: 

1. The teacher reminds the child of expected behaviour, encouraging conformity to expected 

behaviour. 

2. If the negative behaviour is repeated, the child’s name may be put on the board and the child will be 

informed of the consequences of repeating the behaviour again. The expected behaviour will also be 

stated ‘I need you to stay in your own seat and I will help you with your maths.’ 

3. A third misdemeanour of the same type will result in the consequence previously stated – missing 

part of playtime to finish the work, cleaning the table if it has been scribbled on, sitting outside the 

classroom to calm down and then apologising to the person offended, going to see the Headteacher.  

4. Consistent disruptive behaviour is extremely rare at Bicker. Such behaviour requires further talks 

with the child to establish any cause or unrest. In this event, parents would be invited in to school. 

An action plan would be drawn up after consultation with all concerned. Sometimes, a 'Smiley Face' 

book may be completed in conjunction with parents and weekly feedback between school and home 

ensures a speedy resolution. 

5. Disruptive behaviour within the playground may mean a change of games at play time or a change of 

play site (e.g. swapping play in the front playground, for play on the playing field where there is 

more room.) Often introducing some fresh playground equipment, a new game, or encouraging a 

new friendship group is helpful. We have Happy Monitors (Year 6 pupils) who help to ensure 

playtimes are happy times. A child may be allocated a buddy to help them play nicely if appropriate.  

Teachers take their break in the playground with their class to ensure good behaviour at all times. 

 



At break times children learn the expected codes of health and hygiene e.g. toilet, hand washing. 

Children learn how to behave at meal times and how to consume their food in an appropriate 

manner. Teachers eat with the children to model appropriate behaviour. Older children are 

expected to take care of their classrooms, wipe table cloths, stack chairs etc. The unseen curriculum, 

where children watch and become aware of how staff behave towards one another and to the 

children in their care, is a powerful tool. 

Remember that a gentle but firm and consistent code of practice will foster and encourage children 

to respond to your expectations. 

Reporting inappropriate behaviour. 

 

1.   This should be dealt with by the staff member at the time and reported to the Head Teacher. 

2.   A record of inappropriate behaviour should be kept. 

3.   A meeting with parents should be arranged, to discuss the child’s behaviour with both Class 

Teacher and the Head Teacher present. 

4.  Through consultation and co-operation between parents and staff a positive outcome is 

encouraged. 

5.  The child / children will be closely monitored by the Class Teacher and the Head Teacher, 

Principal and parents will be kept updated.  

6.   Parents have a crucial role in shaping the attitudes which lead to good behaviour - all parents are 

expected to support the aims and ethos of the school.    

 

We expect children. 

1.   To be considerate and tolerant of other people’s points of view.                

2.   Be polite at all times to other children and adults. 

3.   Never to bully or treat others roughly or fight. 

4.   Move quietly about the school. 

5.  Not to take things that do not belong to them. 

6.   Keep the school clean and tidy and look after their own belongings.                                                                                              

7.   Show consideration and respect for teachers to teach. 

8.   Respect the school and each other, to ensure a happy and secure learning environment. 

 

 



Bullying. Please refer to our Anti bullying statement for further support and resources.  

Bullying a child is deliberately hurtful behaviour that is repeated often over a period of time.  It is 

difficult for those being bullied to defend themselves. 

Bullying will not be tolerated in any form; bullying can have serious implications for a child’s 

education and personal development. 

If / when bullying is suspected, the following steps will be taken. 

 

1.   The Headteacher will be informed and a record is kept of the nature of bullying. 

2.   Parents of both sides will be informed – both the offender and the victim. 

3.   The situation will be closely monitored and reported to both sets of parents and the 

Headteacher. 

4.   Persistence may lead to exclusion of child / children. 

  



 

Policy on the Use of Control and Restraint of Pupils 

Introduction 

This policy has been developed as a response to the recommendations of 

DCSF document on ‘The Use of Force to Control or Restrain Pupils’, in relation to Section 93 of the 

Education and Inspections Act 2006. 

This policy is part of the Behaviour Policy and should be read in conjunction with the Child 

Protection Policy. 

Aims 

To create a learning environment in which young people and adults feel safe. 

To protect every person in the school community from harm. 

To protect all pupils against any form of physical intervention that is unnecessary, inappropriate, 

excessive or harmful. 

To put in place guidance for staff so that they are clear about the circumstances in which they 

might use reasonable force to restrain pupils and how such reasonable force might be applied. 

To prevent serious breaches of school discipline. 

To prevent serious damage to school property. 

 

Definition of Reasonable Force 

The Education (N1) Order 1998 (Part 11 Article 4 (1) states: 

‘A member of staff may use, in relation to any pupil at the school, such force as is reasonable in 

the circumstances for the purpose of preventing the pupil from doing (or continuing to do) any of 

the following; namely:- 

a. committing any offence; 

b. causing personal injury to, or damage to the property of, any 

person (including the pupil himself); 

c. or engaging in any behaviour prejudicial to the maintenance of 

good order and discipline at the school or among any of its pupils, 

whether that behaviour occurs during the teaching session or 

otherwise.’ 

Based on this legal framework, the working definition of ‘reasonable force’ is the minimum force 

necessary to prevent a pupil from physically harming him/herself or others or seriously damaging 

property, but used in a manner which attempts to preserve the dignity of all concerned.  

 



The use of reasonable force will always depend on the circumstances of the case and staff should 

take the following into consideration:  

whether it is reasonable to use force and the degree of force that could reasonably be employed 

given the age, gender, physical strength, size, understanding, medical conditions and any special 

educational needs of the pupil; The use of force can be regarded as reasonable only if the 

circumstances of the particular incident warrant it. The use of any degree of force is unlawful if the 

particular circumstances do not warrant the use of physical force.  

Physical force could not be justified to prevent a pupil from committing a trivial misdemeanour or in 

a situation that clearly could be resolved without force; 

The degree of force employed should be in proportion to the circumstances of the incident and the 

seriousness of the behaviour or the consequences it is intended to prevent. Any force used should 

always be the minimum needed to defuse the situation. 

The law strictly prohibits the use of force which constitutes the giving of corporal punishment. The 

use of force as a punishment or to intentionally cause pain, injury or humiliation are not permitted 

under any circumstances. 

 

When it might be appropriate to use control or restraint 

Control or restraint should be limited to emergency situations and used only as a last resort in 

situations where: 

A pupil attacks a member of staff or another pupil; 

pupils are fighting; 

a pupil is causing, or at risk of causing, injury or damage or an accident by rough play, having a 

violent temper tantrum or misusing dangerous materials, substances or objects; 

a pupil is running in a corridor or on a stairway in which s/he might cause an accident likely to 

injure him/herself or others; 

a pupil absconds from a class to leave school. 

 

Prevention should always be the primary consideration. Steps to avoid these situations should be 

taken and the adult should always demonstrate that those steps were taken. The pupil should be 

made aware that the control and/or restraint is being taken to keep the pupil safe and is not a 

punishment. 

Other children should never be used to help restrain others. 

 

Minimising the need to use force. 

We aim, at all times, to create a calm environment.  



Through PHSE lessons and circle times we teach children how to manage their emotions, children 

understand that it is good to ask for ‘time out’ to calm down when necessary and that it is good to 

ask to speak to a teacher about a matter that is annoying them. 

 

Preventative Strategies 

1. Where a pupil has exhibited behaviours which are known to have led to problems, an individual 

behaviour plan may need to be drawn up in consultation with the parent/carer. 

2. Where a child presents challenging behaviours, a risk assessment should be carried out. 

 

In the event of an impending incident: 

3. Move calmly and confidently; 

4. Make simple, clear statements; 

5. Intervene early; 

6. Try to maintain eye contact; 

7. If possible, summon help before the problem escalates and 

8. If possible, remove the audience from the immediate location. 

Staff authorised to use force 
All teachers and staff authorised by the Headteacher and Principal to have control or charge 
of pupils, automatically have statutory power to use force. 
Authorisation is not given to volunteers, students or parents. 

 

Deciding whether to use force. 
Staff should only use force when: 

 The potential consequences of not intervening are sufficiently serious to justify the 
use of force 

 The chances of achieving the desired result by other means are low 

 The risk associated by not using force outweigh those of using force. 
 
Staff will be kept informed of how to deal with pupils who present particular risks. 
Staff should minimise the highest risks by calling the police if a pupil is suspected of having a 
weapon. 
 

It is important to only use the minimum force necessary. 

Staff should give a clear oral warning that force may have to be used. 

Tell the pupil who is misbehaving to stop and tell him/her the possible consequences of failure to do 

so. 



If possible, staff should not use force unless or until another responsible adult is present to support, 

observe or call for assistance. If this is not possible, a member of the Management Team should be 

informed immediately afterwards and they will help in the documenting of the instance. 

Continue to communicate with the pupil throughout the incident. 

School staff should not put themselves at risk of injury 

Remove self and others from a child who is kicking and biting. Talk to them quietly until the situation 

quietens. 

The type of control and restraint that can be used 

Physically interposing between pupils 

Blocking a pupil’s path 

Escorting a pupil 

Shepherding a pupil away 

In extreme circumstances, trained staff may need to use more restrictive holds. 

Sometimes, holding a child by the wrist may be the most appropriate form of control, as the staff 

member cannot be scratched and can lead the child to a quiet place. 

Recording the incident 

Following an incident: 

a. The members of staff who have been involved should be given the opportunity to recover from 

the incident; 

b At the earliest opportunity, a Pupil Incident Account should be completed and given to the 

Headteacher. 

Monitoring 

The Headteacher will monitor every use of restraint, in order to ensure that staff are following the 

correct procedures and to address patterns of incidents and evaluate any emerging trends. 

Reporting incidents. 
The Head Teacher and Principal will consider how and when to inform parents of serious 
incidents. 
The Head Teacher/Principal will also report to external agencies should this prove 
necessary. 
 
Post – incident support. 
Both staff and pupil may require support either physically (first aid) or emotionally. 
Members of the Management Team will ensure that these needs are met promptly and that 
efforts are made to rebuild relationships. The Headteacher will ensure that any lessons that 
can be learnt from the incident are shared. 
 
 
 



Complaints and Allegations. 
Complaints and allegations of misconduct arising from such an incident will be dealt with 
according to our Complaints Policy. 
 
Monitoring and Review 
This policy will be reviewed and developed annually as a matter of course, but may also be 
revised as a result of learning from any incidents that occur within school, or any changes to 
legislation.  
 
Further Information. 
Please refer to Use of Force Guidance enclosed with this policy. Further information is also 
available on the websites asterisked in this enclosed document. 
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